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What you’ll get out of this e book 

SCHOOL HEALTH HOME 

be present 
When using these 
organization systems 
in your classroom, 
you’ll have more time 
to be focused and 
present on teaching 
without worrying 
about your never-
ending to-do list! 

feel relaxed 
You know that tired, 
overwhelmed, and 
stressed feeling 
you’ve been 
experiencing?  Not 
anymore with these 
simple tips you are 
going to learn! 

find BALANCE 
You won’t be bring 
home work with you 
at night and on the 
weekends.  Use that 
extra time to do all 
the things you love 
AND get more time 
relaxing at home! 
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I’m so glad you’re here!

Thank you for downloading this organization e 

book.  That means you’re ready learn new 

systems to get your teaching life in order so 

you can focus on teaching AND leave your 

classroom at a decent time to go home and do 

the things you LOVE! 

How does that sound?  Amazing---I know! 

Before you go any further,  make sure to join 

our FREE, exclusive Facebook group where we’ll 

dive a little deeper and you’ll have the chance to 

get any of your questions answered!  Plus, we’ll 

be having some FUN giveaways and prizes to 

make your life easier! 

 

Welcome! 

http://bit.ly/EasyTeachingTeachers


Feeling overwhelmed? 
Here’s what other teachers are saying about their biggest teaching struggles 
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“Feeling like a good 
teacher when there is 
always so much to 

do.” 
1st grade teacher for 10 

years 

“Working too long and 
NEVER having time for 
myself or my family.” 

1st grade teacher for 25 
years 

“Leaving school at a 
decent hour and not 

feeling like I still have a 
million things to do.” 
4th grade teacher for 1 

year 

www.easyteachingtools.com 

Here’s what real teachers are saying 

Biggest struggle 

Kristin Kelly 

Lauren Rachael 
“Never enough time to 
get everything done 

in a quality 
manner.” 

3rd grade teacher for 
9 years 
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help you feel less 
overwhelmed.  Teaching is 
hard and I want to help 
make it easier so you can 
leave school by 3:00 daily 
while making the most of 
your time and protecting it!

I really want to 
I created this e book for you  

www.yourwebsitehere.com 

Love this e book? 
When you’re done with this organization e book, don’t 
forget to join the Easy Teaching Tools Facebook group so 
you can learn more about classroom organization.

That’s why… 
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https://www.facebook.com/groups/142520346118339


My story 
“Can you relate?” 

I was trying to do All.The.Things and 
ended up in the hospital for anxiety 
and exhaustion. It all started when I 
was hired to teach a combo class 
the day before school started!!! 
Crazy, right?!?! Plus, I was hired in a 
district that was an hour 
away...without traffic. On top of 
that, I had just moved back from 
teaching in Hawaii and had zero 
materials, decor, and resources. I 
was starting over from scratch. 

That year, I was constantly playing 
CATCH UP and I was always at least 
5 steps behind. I thought if I'd stay 
until 8 or 9 every day lesson 
planning, grading, and organizing, I 
could get caught up. It didn't happen. 
All it did was make me really, really 
tired. I'd stop to get fast food on my 
hour drive home, walk in my door, and 
open my laptop to continue working. 

When my alarm would go off the 
next morning, the cycle would start all 
over again. I was exhausted!!!
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SO...I found ways to be more 
efficient in my classroom when it 
came to planning, grading, and 
managing student work. I came 
up with organizational systems 
and classroom routines that 
made teaching (and my life) 
SO much easier!  

In fact, I got so good that I 
wasn’t staying late OR bringing 
work home.  On top of that, I 
was really enjoying teaching 
again.  Honestly, I didn't even 
know teaching could be this way 
because I was so used to letting 
it consume me. 

Here’s the fun part!  I’ve taken 
what I’ve been doing in my 
classroom and finally brought all 
of these *organizational hacks* 
together into one place to help 
teacher just like you find a little 
more balance in your life. 

How does that sound?  Ready to 
bring FUN back??? 



Life is too short… 

If you had more free time, what 
would you do with it? 
Maybe an extra yoga class, 
happy hour with friends, time to 
cook a real meal, lounging on a 
flamingo float, or reading a 
good book? 

Think about what you love doing, but don’t 
have time for…. 

to spend all your time doing 
schoolwork  

www.yourwebsitehere.com 

But first… 
Before I show you some simple tips to help you work 
more efficiently at school so you aren’t staying late, 
check out the planning page to bring some fun back into 
your life. 
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Question 1 If you could leave school at a reasonable time, what time would that be?

Question 2  What would you do with that extra time?

Question 3  Pick one day to leave on time.  Write down the day.

Question 4  What are some of the hobbies you’ve given up because you’re too
      busy?  Pick one or two of them to make time for! 

Bring the fun back! 
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Lesson Plans 
No more Sunday lesson planning 
my friend! Pick one day during 
the beginning of the week 
where you can dedicate 
uninterrupted time to really plan.  

That means: 
• Put your phone on airplane 

mode. 
• Plan away from your

computer so you’re not
tempted to check e mails.

• Close your door so you’re not
tempted to socialize.

• Keep a planning cup full of
pens, highlighters, and
correcting tape for planning.

Once you’re all planned, make a 
pile of your master copies so 
you can make your copies 
tomorrow with your copy clips 
(tutorial available inside the Easy 
Organization Tools course)! Place 
your copies in your filing system 
so they’re ready for next week. 
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Tip #1 
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Copies 
Not sure what to do 
with your copies for the 
week? 

Find a place where your copies 
can go. Create a filing system or 
purchase one. 

Here’s what you need: 
• Label each tray with a day of

the week.
• Label the extra trays with

“Next Week” and “Following
Week” for when you get
ahead.

• Use the last tray for anything
you didn’t get to for the week
and you can add it to future
lesson plans.

• Use Avery labels to stick on or
binder clips (see next photo).

• Put copies and prepped
materials inside.
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Tip #2 
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DIY filing system 



Supplies 
Out of glue sticks again 
in the middle of a guided 
reading lesson? 

I’ve got a simple tip! Find an area 
in your room where you can 
keep extra supplies.  

You can include: 
• Glue sticks
• Expo markers
• Scissors
• Highlighters
• Crayons
When students run out of a
supply, they can toss it out and
grab a new one, without any
interruptions!

If they grab the last supply, they 
can let you know so you can 
replace it.  Set up your 
expectations and procedures 
for this! © Kristen Walker 16 

Tip #3 
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If you have more space, use a book 
shelf.  You can include masking tape, a 

hole punch, and stapler as well. 
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It can even be a dedicated basket with 
supplies if you are short on extra space. 



Student 



Paper Piles 
Do you have paper 
EVERYWHERE?  

It’s time to start purging! I know 
it’s hard, but let’s start with the 
papers that you can see, 
before we move into your filing 
cabinet! 

That means: 
• Pick one area of your room

to start on.
• Make two piles, one for Keep 

and one for Toss.
• Ask yourself:

-Is this paper useful?
-Has it been used within the
last year?
-Will I use it again?
-If you answered “No,” toss
it out!

• As soon as you’re done, go
file those papers away!  The
sooner you do it, the better
you’ll feel!
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Tip #4 
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Keep and 



These are just some simple tips to get you 

started!  I saved the really good stuff for inside 

Easy Organization Tools.  It opens soon! 

Before you go any further, make sure you’ll be 

the first to know when Easy Organization Tools 

opens. 
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Are you feeling a little less stressed now that you have a plan? 

Yay! 

https://aged-sound-7023.ck.page/b313da3bf1


Course Testimonial 

“My work is being completed in a 
more timely fashion allowing me more 
time with my family. My students are 
far more engaged in our classroom 
routines and their own work now 
that I am gradually releasing the 
responsibility,” 

Since beginning the course, “I’m far less 
stressed.” 

Kelly 1st grade Teaching 24 years  

www.yourwebsitehere.com 

Should you take this course? 
“This course will change your 
life.  I wish I had found it 
before now!” 
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Easy Organization Tools is for you if you 
can check off 4 of these boxes. 

www.easyteachingtools.com 

I want to work 
smarter, not 
harder. 

I’ve got paper piles 
all over the place 
and no system to 
organize them. 

I feel like there’s 
never enough 
time. 

I need a better way 
to communicate with 
families, consistently. 

I’m constantly 
picking up after 
my students. 

I wish I was able to 
grade work and 
send it home faster. 

My library area is 
an unorganized 
hot mess! 

I feel like I’m not 
doing a good enough 
job in my classroom 
or at home. 

I don’t have time 
for the things I 
love anymore. 

Is this for me? 
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